
New Candidate Registration 



Start on the homepage and 

Select òResume Builderó 



Form will appear. 

 

NOTE òResume Builderó submits your 

resume for available positions, òPosition 

Builderó creates a new job posting 



Choose your desired username and 

enter your email address 



You now have successfully 

registered for the site! Next, 

check your email for your 

temporary password 



You will receive an email 

from òBeyond SOFó with 

the subject òYour 

username and passwordó 



Copy the temporary 

password to enter on the 

login page 



Enter your user name 

and temporary password 

and click òLog Inó to 

access the site for the 

first time 



Click òRegister as 

Candidateó to enter your 

contact info 



Complete the form, note that 

your email is automatically 

entered. This is required as it is 

how we will contact you if  you 

are chosen as a candidate for a 

position. Address is optional. 

Your information will 

be stored behind a 

Secured Socket Layer 

(SSL) 



Click òSaveó to save 

your info and continue 

to the next step 



Next, follow the link 

to enter your resume 



The Resume Builder will appear, 

copy and paste your resume into 

the fields provided, Do not 
include contact information! 
Your contact information is 
stored separately for your 
protection and privacy. 



Begin with the skills or 

experience that set you apart, 

then your clearance, any 

certifications and degrees you 

have, and finally languages 

Enter your current 

clearance 

Availability 

range 

Disability Status, This is how you will be 
classified as a Wounded Warrior or 

Service Disabled 

Desired locations, both CONUS and OCONUS 

Languages, along with the levels 

at which you can perform with 

them 


